PALATINE TOWNSHIP

FUNDING REQUEST FORM
Fiscal Year 2012-2013
(March 1, 2012 - February 28, 2013)

Instructions

July 27, 2011
Enclosed are the funding request forms for agencies requesting financial support from Palatine Township during our fiscal year running from March 1, 2012, through February 28, 2013.

Please note the following:

o Continuation of a short form for agencies requesting less than $15,000 in funding per year.

o Revision of the compensation & benefits section to include salary, bonus, cost of benefits, and expense/other for the two highest paid individuals.

o Continuing our request to provide a copy of the IRS Form 990 for the most recently completed fiscal year, even if only a draft of that Form 990 is available.

o Inclusion of a checklist that we are asking you to review and include with the materials that you are returning to us.

o Including a request for examples of recognition you provide to contributors.

Instructions for Sections 1, 2 and 3

Section 1 (Both Short and Long Forms)—Please provide the requested descriptive information for your organization

Section 2 (Both Short and Long Forms)—Please indicate the Fiscal Year End dates using the following guidelines:

o Last Year—this should be the most recently completed fiscal year as of the date that the forms are being completed, e.g., year end 6/30/11 for this funding cycle for June 30 year-end organizations

o Current Year—this should be the year that is currently underway as of the date that the forms are being completed, e.g., year end 6/30/12 for this funding cycle for June 30 year-end organizations

o Anticipated Next Year—this should be the year for which a majority of the year is included in the Township funding year, e.g.,  year end 6/30/13 for this funding cycle for June 30 year-end organizations

The following table compares the fiscal years that we expect to see reported for each category (last year, current year and next year) based on the fiscal year end that may be applicable to your organization.

	Organization Fiscal Year End
	Last Year
	Current Year
	Anticipated Next Year

	June 30
	6/30/2011
	6/30/2012
	6/30/2013

	September 30
	9/30/2011
	9/30/2012
	9/30/2013

	December 31
	12/31/2010
	12/31/2011
	12/31/2012

	February 28/29
	2/28/2011
	2/29/2012
	2/28/2013


Please complete the program detail for each program for which you are requesting funding for this year, or for which you requested funding last year, but are no longer requesting funding. 

o For each program you report, we are requesting clients served statistics for last year, current year and anticipated next year. 

Section 3 (Both Short and Long Forms)—please complete this form using the spreadsheet file that is attached. 

Funding Request Checklist

(please complete and submit a copy with your funding request)

Included


o Short Form or Long Form Funding request, as applicable

o Section 3 Financial and Compensation/Benefits Information

o IRS Form 990 for most recent fiscal year, even if in draft form

o Audit for most recent fiscal year, even if in draft form

o AG990-IL for most recent fiscal year, even if in draft form

o Five-Year Strategic Plan

o Any additional materials helpful in understanding your programs or clients

Funding Request Instructions for 2012-2013.doc

